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[TIPABUJIA
OBPABOTKHU ITEPCOHAJIBHBIX JIAHHBIX B
MVYHUIUITAJIBHOM BIOJDKETHOM OBIIEOBPA30OBATEJIBHOM
YUPEXJIEHUUN «CPEJJHAS IIKOJIA Ne 23»

1. O0mHe nmosioKeHHd

1.1. Hactrosmue IlpaBuna o6paboTku nepcoHaabHBIX JaHHBIX B MYHHIIMIIATIBHOM
610/ pKeTHOM 001eoOpa3oBareibHOM yupexaeHun «Cpenuss mkona Ne 23» (nanee —
[IpaBuna) ompenensioT LM, COAEpKaHME W MOPAAOK 00pabOTKM INEPCOHAIBHBIX
JAHHBIX, MEPbI, HANIPABJICHHBIE HA 3aLUTY MEPCOHATBHBIX JAHHBIX, a TAKKE NPOLIELYPHI,
HAlpaB/€HHbIE HA BBHIABJICHME W TNPEOTBpAllleHUE HapYyIICHHH 3aKOHOJATeIbCTBA
Poccuiickoit ®enepauuu B 001acTH NEPCOHAIBHBIX JAHHBIX B MYHHIMIIAIBHOM
6romxeTHoM o6mieobpa3oBatenbHoM yupexaeHun «Cpeansis mkona Ne 23» (nanee —
YUpPEKACHUE).

1.2. O6paborka mnepcoHaibHbIX naHHBIX (masee - [IJ[H) B yupexaeHUn
OCYILIECTBISETCS Ul peaju3allii TPYAOBBIX OTHOIIEHHH B COOTBETCTBHM C TPYIOBHIM
3aKOHOZATEIbCTBOM; OKa3aHUSl YCIYr B COOTBETCTBMHM ¢ DejepajbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O0 opraHu3anuy MpeJOCTaBICHHS TIOCYIapCTBECHHBIX M
MYHHMIIMIAIBHBIX YCIYT»; paCCMOTPEHUs 0OpallieHui rpax/iaH.

1.3. O6paborka II/[H B YyupeXJEeHHH OCYyIIECTBIsETCs C COOIOJIEHHEM
MPUHLMIIOB M  YCIOBHIf, MpPEAyCMOTPEHHBIX 3aKOHOJATENBCTBOM  PocCCHiiCKOi
®enepauuu B obnactu [1/1n u Hactosimmumu [IpaBunamu.

1.4. O6pabGorka I/l nomKHA OrpaHUYMBATBHCS JOCTHIKEHHEM KOHKPETHBIX,
3apaHee OINpe/IETICHHBIX U 3aKOHHBIX Lieei.

1.5. He nomyckaercs obpaborka I1/[H, HecoBmecTumas ¢ uessimu cobopa I1/1H.

1.6. O6paborke noiexar Tobko [1/1H, KoTopble OTBEYAIOT LM UX 00pabOTKH.

1.7. Conepxanue U obvem obOpabareiBaeMbiX I[IJ[H JOKHBI COOTBETCTBOBATH
3asiBJICHHBIM 1EJIIM 00pabOTKH. '

1.8. B Hacrosmumx IIpaBuiax UCOab3yIOTCS OCHOBHBIE IIOHATHS, ONPE/EIICHHBIE B
cratee 3 DenepanpHoro 3akona ot 27.07.2006 Ne 152-®3 «O nepcoHaabHbIX JaHHBIX», &
TaKXKe CIEAYIOIINE MOHATUS:

AJZIMAHUCTpALUS YUYPEKICHHUS — JUPEKTOP YUPEKIACHHS, 3aMECTUTENIH JUPEKTOPA
YUYPEeXICHHs, CEKPETaph;

nenaroruyeckue pabOTHUKM YYPEKIACHHUS — YUMTENHW, II€JIarord, KIacCHbIe
PYKOBOMTEIIH;
Oyxrantepckas  cimyx0ba —  MyHHIMIAIbHOE  Ka3€HHOE  YUpeXJICHHE

«ObecreunBaONMii KOMIUIEKC yupexJieHue oO0lIero M IOMIKOJBLHOro 00pa3oBaHHEN,
YIIOJIHOMOUYEHHOE Ha BeJIeHHe OyXraJITepCcKoro U HaJoroBoro yyera.



2. YcaoBus u nopsaaok oopadborku I1/1H, cBA3aHHBIX €
peanu3anuei TPy10BbIX OTHOLIEHHH

2.1. TIJ/Iln paGOTHMKOB YUYpEKIEHHS, TPaKIaH, MPETEHAYIOLUX Ha 3aMEIICHHE
BAKAHTHBIX JIOJUKHOCTEH, pabo4yMx MecT B yupexaeHHH (nanee — pabOTHHKH),
obpabareiBatoTcs B 1enaXx oOecnedeHHus KaJpoBoW pabOThl, B TOM 4YHCIE B ILEIIX
bopMHpOBaHHMS KaJpOBOrO pe3epBa, OOY4YEHHs M JO/DKHOCTHOIO pocTa, ydera
pe3yJIbTaTOB MCIOJHEHUS PabOTHUKAMM YUYpPEXKJICHHS JODKHOCTHBIX O0A3aHHOCTEMH,
obecrieueHnss  pabOTHMKAM  YCTaHOBJIEHHBIX  3aKOHOAATeNbcTBOM  Poccuiickoin
denepauun  YCIOBHM TpyJa, TrapaHTHH M KOMIIGHCAalMi, a TaKke B MLeIIX
NPOTHUBOIEHCTBUS KOPPYIILUH.

2.2. B nensx, ykaszaHHeix B myHkre 2.1 Hacrosumx Ilpasumi, obpabartsiBarorcs
cnenytomue kareropuu [1/ln paboTHukos:

2.2.1. pamMunus, UM, OTYECTBO (B TOM YMCIIE Mpeaslayinue GaMuiuy, UMEHa U
(M) OTYECTBA, B CIyYae MX U3MEHEHH );

2.2.2. nata ¥ MECTO POKIACHHUS;

2.2.3. uHdopMalus O rpaxJAaHCTBE (B TOM YMClIE NpEeAbIAyLIUMe IpakJaHCTBa,
MHBIE TPAXIAHCTBA);

2.2.4. Bua, cepus, HOMEp [OKYMEHTa, YAOCTOBEPSIOLIETO JIMYHOCTD,
HaMMEHOBAaHME OpraHa, BBIJABILETO €ro, JaTa BblJIau, KO/ MOApa3IeIeHHUs;

2.2.5. angpec Mecta OJKHTENbCTBAa (ajpec  perucrpauu, (aKTH4ecKoro
NpOKUBaHUA);

2.2.6. HOMEp KOHTAKTHOro Tesie)OHa MM CBEICHHS O APYTUX crocobax cBs3H,

2.2.7. peKBHU3UTHl CTPAXOBOTO CBHUAETEIBCTBA TI'OCYJAPCTBEHHOIO IEHCHOHHOIO
CTpaxoOBaHMS;

2.2.8. naeHTU(PUKAIIMOHHBII HOMEDP HAJIOTOIIATE/IbIINKA;

2.2.9. peKBU3UTHl CTPAaXOBOIO  MEIMLMHCKOrO  Iojuca  00A3aTeIbHOro
MEIMIIUHCKOTO CTPaXOBaHUS;

2.2.10. pexBU3HTBI CBHMJETEIBCTBA TIOCYNAPCTBEHHOM pPETHCTPAllMM  aKTOB
rPaKJIAHCKOTO COCTOSIHUS;

2.2.11. cemeiliHOE TMOJOKEHHE, COCTaB CEMbH M CBEICHHA O OJU3KHX
POJICTBEHHUKAX (B TOM 4YHCJI€ OBIBIINX);

2.2.12. cBeieHUs O TPYAOBO# JESATEIbHOCTH;

2.2.13. cBeieHUs O BOMHCKOM y4Y€Te M PEKBH3UTHI JOKYMEHTOB BOMHCKOI'O YU€Ta,

2.2.14. cBenenus 00 oOpa3oBaHMM, B TOM YHCI€ O T[OCIEBY30BCKOM
npodeccuoHaIbHOM 00pa30oBaHHM (HAUMEHOBAHME U IO/l OKOHYaHHUS 00pa30BaTeIbHOIO
yUpeXK/ICHHsl, HANMEHOBAHHE M PEKBU3UTHI JOKyMeHTa 006 oOpa3oBaHuH, KBaIUUKaAIHS,
CHEIMATBHOCTH 10 JIOKYMEHTY 00 00pa30BaHun);

2.2.15. cBeieHus 00 y4eHOI CTENEeHH;

2.2.16. uapopmauus 0 BIaJICHUM HHOCTPAHHBIMH A3bIKAMH, CTEIICHb BJIA/ICHHS;

2.2.17. MeIMIIMHCKOE 3aKJIIOYEHHE IO YCTaHOBIECHHOH (opme 00 OTCYyTCTBHM Y
rpakaaHuHa  3a00jeBaHMs,  NPEMSTCTBYIOLIETO  BHIINOAHEHHIO  JIOJDKHOCTHBIX
00g3aHHOCTEN; 3aKIIOYEHHE N0 pe3yJibTaTaM NpPeIBAPUTEIBHOIO WJIH NMEPHOAUYECKOTrO
MEIUIIMHCKOTO OCMOTpa;

2.2.18. pororpadus;

2.2.19. cBeneHus o0 paboTe, B TOM YKCIIE: 1aTa, OCHOBAHUS MOCTYIICHUs (TpHeMa)
Ha pa0OTy W Ha3Ha4YeHHMs Ha JOJDKHOCTh, Jara, OCHOBaHHMsS Ha3HAY€HUsd, IEPEBOJA,
NepeMEIIeHHs Ha MHYI0 J0JDKHOCTh, HAaHMEHOBAaHME 3aHMMAEMbIX (3aMellaeMBbIX)
JIOJDKHOCTEM, pa3Mepa 3apaboTHOM TMaThl, pe3yJbTaTOB aTTECTallMd Ha COOTBETCTBHE
3aMelaeMoii JOJDKHOCTH, @ TAK)KE CBEJICHUS O IPEKHEM MecTe paboTh;

2.2.20. undopmanus, coaepikauascs B TPYJAOBOM JOroBOpE, AOMOJHHUTEIBHBIX
COIJIAIIEHHUSIX K TPYJAOBBIM JIOrOBOPaM;



2.2.21. undopmanus 0 HATHYNH WIH OTCYTCTBUH CYJIUMOCTH;

2.2.22. rocylapcTBEHHbIEC HArpa/ibl, MHbIE HArpajbl U 3HAKU OTIHYMS;

2.2.23. cBeieHust 0 NMpOoGECCHOHAIBHON MEpernoAroToBke M (M) MOBBILICHUH
KBaJIM(UKALIMH;

2.2.24. undopmanys 0 €KEeroaHbIX OIIaYMBaEMBIX OTIYCKaX, Y4eOHBIX OTITyCKax
M OTIIycKax 0€e3 CoXpaHeHHs JEHEKHOTO COJePIKAHNUS;

2.2.25. HOMep pacyeTHOro cyera;

2.2.26. vHble TNEpCOHANbHBIE JIaHHBIE, HEOOXOAMMBIE Ui JOCTH)KECHHS LIEJICH,
MpelyCMOTPEHHBIX MyHKTOM 2.1 Hactosiero [Tonoxenus.

2.3. Obpaborka [T/l (3a uckmouenneMm Ouomerpuyeckux [1/lH) paboTHHKOB,
ocyuiecTBisiercs 0e3 corjacus YKa3aHHbIX JIMIl B paMKax Iesied, OIpeaeeHHBIX
nyHkToM 2.1 Hactosimux [IpaBui, B COOTBETCTBHM ¢ MYHKTOM 2 yacTu 1 crathu 6 u
yacTeio 2 crateu 11 ®enepanpHoro 3akona ot 27.07.2006 Ne 152-®3 «O nepcoHalbHBIX
JTAaHHBIX).

2.4. Obpaborka I1Jl[H paGOTHHKOB OCYIIECTBISETCS NPU YCIOBHH TMOTYYEHHS
COIJIacHsi YKa3aHHBIX JIMI] B CIIEAYIOIHUX CIyYasx:

2.4.1. npu nepenaue (pacrnpocTpaHeHuH, npegoctapienun) [1/IH TpeTbum unam B
cllyyasiX, HE TMpeIyCMOTPEHHBIX ACHCTBYIOUIMM 3aKOHOJAATEILCTBOM Poccuiickoi
Denepanuu;

2.4.2. npu TpaHcrpanuyHoit nepenaye I1/{x;

2.4.3. npu NPHHATHHM DPELICHUH, MOPOKIAIOIUX IOPUAMYECKHE TOCIEACTBUS B
OTHOILEHHH YKa3aHHBIX JIMLl WX UHBIM 00pa3oM 3aTparuBaloOIIMX UX IpaBa U 3aKOHHbBIE
MHTEPECH], HA OCHOBAHMH HCKJIIOYUTENBHO aBTOMAaTU3UPOBaHHOM 00paboTku ux I1/{H.

2.5. Obpaborka II/[H, npeaycMoTpeHHbIX HyHKTOM 2.2 Hactosuwmx IlpaBui,
OCYIIECTBISETCS C MHUCHBMEHHOIO corjacus pabOTHHKA, COCTABICHHOrO MO GopMme,
YTBEPKACHHONW JUPEKTOPOM YYPEKICHHS, €ClIM MHOE He ycTaHoBieHO DenepanbHbIM
3akoHOM OT 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX).

2.6. Oo6paborka II/lH paGOTHMKOB  OCYIIECTBIfETCS  CHELHAIUCTAMH
AIMHHUCTPALIMU yUpeKAeHHs, OyXraaTepckux ciayx0 u BKIoYaeT B cels cieayromue
neWicTBus: cOOp, 3amuch, CUCTEMATU3AlMIO, HAKOIUIEHWE, XpaHEHHE, YTOYHEHHE
(obHOBIIEHHE, U3MEHEHHE), M3BJICYCHUE, MCIIOIB30BaHKHE, Mepeaayuy (pacrnpocTpaHeHue,
NpesocTaBleHne, 10CTyn), obe3nuuuBaHue, OJIOKUpOBAHHWE, YAAJICHHE, YHHYTOKEHHE
[1/1H.

2.7. Ilepeuncnennsie B myHkre 2.2 [IJ[H npenocTaBiasitoTCs HEMOCPEACTBEHHO
pabOTHUKOM B BHJIE:

2.7.1. opuruHajoB HEOOXOAUMBIX JIOKYMEHTOB (3asBJICHHE, TPYAOBas KHHWKKa,
aBToOMOrpadusi, HHBIE JOKYMEHTHI, IPE0CTABIsEMbIE B KaJIPOBYIO CIIyKOY);

2.7.2. xonuii OpUrHHAJIOB JOKYMEHTOB;

2.7.3. cBeieHmit B yueTHbIX opMax (Ha OyMa)KHBIX M JIEKTPOHHBIX HOCHUTENAX).

2.8. B ciayuyae BO3HMKHOBeHMs HeoOXxoaumoctu noaydenus I1/ln paGorhuka y
TPETbEH CTOPOHBI, CJEAYET H3BECTHThH 00 3TOM pabOTHHMKa 3apaHee, IMOJYYHTh €ro
IIMCBMEHHOE COIJIaCHE M COOOIIMTH €My O MLeasX, NpeAnojaraéMblX HMCTOYHHKAX H
cnocobax momydeHus [IJln  (ecniu wWHOe He nNpeaycMOTpeHO  (enepaibHBIM
3aKOHO/IATEILCTBOM).

2.9. 3anpemaercs mnony4arb, oOpabaTeiBaTh M MpHOOIMATH K JHYHOMY JEIy
pabornuka I1/IH, He npexycMoTpeHHble MyHKTOM 2.2 Hactosumx [IpaBui, B ToMm yucie
KacalolMecss pacoBOW, HALMOHAJILHOW NPUHAUIEKHOCTH, TOJUTHYECKUX B3IJIA/I0B,
PEJUrHO3HBIX WU punocopckux ybexaeHnit, HHTUMHOM JKU3HH.

2.10. IIpu c6ope I1/IH AAMUHHUCTpALMS YUPEKACHHUS, CIICLUAIUCT OyXrajTepcKon
ciykO0bl, ocymecTBistommii cobop (nomyuenue) I1/[H HenocpeaCTBEHHO OT pabOTHHKOB,
00s13aH pa3bACHUTHL PabOTHMKAM IOPHUIMYECKHE MOCIEACTBHS OTKa3a NpeJIOCTaBUTh HX
NEePCOHAIbHBIE JaHHBIE.



2.11. Ilepenaya (pacnpocTpaHeHHe, NpeaocTaBieHHe) M ucnoabzoanue I1/[H
pabOTHHUKOB OCYIIECTBISAETCS JMIIb B CIy4asX W B TOpAAKE, MPEAyCMOTPEHHBIX
(benepanbHbIM 3aKOHOAATENBLCTBOM.

3. YcaoBus u nopsaok oopadorku I1/{n rpakaan B CBSI3H ¢ npeocTaBJIeHHEM
yCJayr, peajiH3anHel HX npasa Ha obpamenue

3.1. B yupexnenun oOpabGorka II/lH rpaxjaaH ocymecTBisiercs B CBA3H C
NPEIOCTABICHUEM YUPEKICHUEM YCIYT, a TAakKe B CBA3U C peayM3alveil UX IpaBa Ha
oOpaleHue B yupexaeHue.

3.2. I1/In rpaxkaaH, oOpaTUBIIMXCS B YUYPEIKACHHE JIUYHO, a TAK)KE HANPABUBIIMX
WHMBUIYAJIbHbIE WM KOJUICKTHBHBIE NMUChbMEHHBIE oOpamieHusi wid oOpauieHus B
dopMe 21eKTPOHHOro A0KyMeHTa, 00pabaThIBalOTCs B LEIAX PaCCMOTPEHHs yKa3aHHBIX
oOpalleHmii ¢ mocaeIyIOmuM YBEIOMICHUEM 3asBUTEIICH O pe3ysibTaTaX pacCMOTPEHHU.

3.3. [Ilepewenr IIJln rpaxnman, noiexamux o0paboTke B CBI3M C
NPEAOCTABICHUEM YUPEKICHUEM YCIYT, a TaKKe B CBS3U C peayM3alvedl UX Ipasa Ha
oOpallieHHe B yUpeKACHHE:

3.3.1. bamunus, uMs, OTYECTBO (MOCIIETHEE - TIPH HAJTUYHH);

3.3.2. naHHbIE IOKYMEHTA, yAOCTOBEPAIOIIETO JHYHOCTD;

3.3.3. peKBHM3HTHI CTPaXOBOIO CBUIETEIHCTBA TI'OCYJAPCTBEHHOIO TMEHCHOHHOIO
CTpaxoBaHHS;

3.3.4. naeHTU(DUKAIIMOHHBII HOMEP HAJIOTOIUIATEIbIINKA;

3.3.5. agpec Mecta IJKUTeNnbCTBAa (aapec  perucTpaudH, (akTuyeckoro
NPOKUBAHUA);

3.3.6. nouTOBBIi aapec;

3.3.7. axpec 31€KTPOHHOM MOYTHI;

3.3.8. yKka3aHHbIH B 0OpallleHUN KOHTAKTHbIH TeaedoH;

3.3.9. unsble I1/In, ykazaHnHbie 3asBuTeneM B oOpamieHun (3kanobe) Wi CcTaBlIUe
M3BECTHBIMHU B XOJIe paCCMOTpPEHHUs Takoro obpaienus, a Taioke [1/{H, conepxkammecs B
JIOKYMEHTAX, MPEACTaBICHHBIX IPaKJaHUHOM.

3.4. O6pabotka IT/IH, HEOOXOMMMBIX B CBS3M C TMPEJOCTABICHHEM YCIYT,
yKka3aHHbIX B myHKTe 3.1 nacrosumx [IpaBun, ocymectBasiercs 6e3 coriacus rpaxjiaH B
COOTBETCTBUHU ¢ MyHKTOM 4 yactu | crareu 6 @eaepanbHoro 3akona ot 27.07.2006 Ne
152-®3 «O nepcoHalbHBIX AaHHBIX», DenepanbHbpMUA 3akoHaMu oT 27.07.2010 Ne 210-
@3 «O06 opraHM3alnMM NPEAOCTABIECHUS TOCYJAAPCTBEHHBIX M MYHHMLMIAIBHBIX YCIyI»,
ot 02.05.2006 Ne 59-®@3 «O nopsake paccmoTpenus obpauieHuit rpaxaan Poccuiickoi
®enepallMu» W MHBIMM  HOPMATHBHBIMHM TIPABOBBIMH  aKTaMH, OINpPEAC/ISIOIUMH
MPEAOCTABICHUE MYHHUIMIIAIBHBIX YCIIYT.

3.5. O6pabotka I1/[H, HeOOXOAUMBIX B CBSI3U C UCIIOJIHEHHUEM YCIIYT, YKa3aHHbIX B
nmyHkre 3.3 Hactosumux Ilpasui, Bkodaer B cebst cienyiomme AeHcTBusa: cOop, 3anuch,
CHCTEMATHU3alMIO, HAKOIUIEHWE, XpaHeHHe, YTO4YHeHHe, (OOHOBIEHHME, W3MEHEHHE),
M3BJICYCHHE, UCIOJIb30BaHKE, Mepeady (pacnpocTpaHeHue, MpeloCTaBIeHHe, A0CTYI),
obe3nuuuBanue, 6J10KUpoOBaHue, yaaienue, yuuuroxenue [1/1H.

3.6. Ilepeuucnennsie B nyHkre 3.3 IIJ[H npenoctaBisioTcs HENOCPEACTBEHHO
rpaxJaHaMu, oOpaTUBIIMMHUCS B YUPEXKIECHHUE JUIS NTOJYYEHHs YCIYyTH B BUJIE:

3.6.1. opuruHanoB HEOOXOJAMMBIX JOKYMEHTOB (3asBJICHHE, JOKYMEHT,
yI0OCTOBEPSIOMUI TUIHOCTD U JIp.);

3.6.2. xonuit JOKyMEHTOB;

3.6.3. cBenenwmii yueTHsiX GopM (Ha OyMakHBIX M 2JIEKTPOHHBIX HOCHUTEIIAX).

3.7. Ilpu mpenocTaBieHMHM YCIYIM 3alpellaeTcs 3anpaiidBaTh Yy TpaxkIaH M
TPeTbUX JHI, a Takke oOpabGareiBath [I/lH B ciywasx, He MNpPeAyCMOTPEHHBIX
3aKoHOAATeNbCTBOM Poccuiickoi Denepanuu.



3.8. Ilpu cOope II/lH nOmMKHOCTHOE JUIO AJIMMHHUCTPALUM YUYPEXKIECHHS,
ocymectpistoniee nonyyenue [1/l[H HemocpeACTBEHHO OT rpaxiaH, oOpaTHBIIMXCS 3a
NPEIOCTABICEHUEM  MYHULMNAIBHOM  yCIayrd, o00s3aHO pa3bACHUTHL  YKa3aHHBIM
rpaXkJiaHaM IOpHIMYECKHE NMOCIIEACTBHSA 0TKa3a npenoctaButhb I1/[H.

3.9. Ilepenaua (pacmpocTpaHeHue, rnpenocTaBieHHe) W ucnonb3oBanue [1/ln
3asBUTEICH AJIMMHUCTpALMeld YYpPEeXKICHUS OCYLIECTBISETCS JIMIIb B ClIydyasX U B
nopsiKe, MPeayCMOTPEHHBIX (eepaIbHbIM 3aKOHOAATEIbCTBOM.

4. ITopsaok o6padorku I1/ln cydnexkToB I1/{n B HHpOpMALHOHHBIX CHCTEMAX

4.1. O6paborka II/ln B yupexaeHHH OCYLIECTBASETCS B HHPOPMAIMOHHBIX
cucremax (nanee — C), nepeueHb KOTOPBIX YTBEPHKIEH AUPEKTOPOM YUPEKACHHUS.

4.2. B cocraB I1/ln, o6pabareiBaembix B UCII/IH yupexaenus u OyXraarepckoi
ciyx0b1, BXoaar kareropuu I1/{H, yka3zanusie B mynkrax 2.2, 3.3 Hactosmux IIpasu.

4.3. Uudopmaisi BHOCUTCS B PYYHOM PEKHME IPH MOJYyYSHUH WHPOpMALIMH Ha
OyMa)kHOM HOCHTEJIE MIM B HHOM BHJIE, HE TO3BOJAIONIEM OCYLIECTBIATh €€
aBTOMATHYECKYIO PETUCTPALIMIO.

4.4. OrBercTBeHHBINH 3a obecnieyenue OesonacHoctu [I1/[H B oOpabaThiBaeMBbIX
IT/1n B UCI1/IH yupexaeHus u Oyxrantepckoii ciyxObl, o0ecneunBaer:

4.4.1. cBoeBpeMeHHOE OOHapyXeHHue (PaKTOB HECAHKIIMOHUPOBAHHOIO JIOCTYIA K
IT/ln 1 HEeMeIeHHOE OBEIeHUE ITOH HHGOPMALIMH 10 OTBETCTBEHHOI'O 32 OPraHU3aIuIO
obpabotku I1/l1 B yupexaeHuu u Oyxraatepckoii cinyxoe;

4.4.2. HEOMYyIIeHHE BO3/IeHCTBHSA Ha TEXHHUYECKHE cpeacTBa
aBToMaTH3UpoBaHHOU 00pabotku [1/IH, B pe3ynabraTe KOTOPOro MOXET OBITH HapyIIECHO
UX QYyHKIIMOHHUPOBAHUE;

44.3. BO3MOXHOCTH BoccTaHoBieHus II/lH, MoaMUUMPOBAHHBIX WU
YHUYTOXKEHHBIX BCJIE/ICTBUE HECAHKIIMOHUPOBAHHOTO JIOCTYNA K HUM;

4.4.4. nOCTOSHHBII KOHTPOJIb 32 oOecreueHneM ypoBHs 3amuieHHocty [/ x;

4.45. 3HaHue W COONIOZCHME YCIOBUN MCMOJIB30BAHUA CPEACTB 3alllUTHI
uH(pOpMaIMH, NPeyCMOTPEHHBIX IKCIUTyaTallMOHHONW M TEXHUUECKOH JOKYMEHTALIMEH;

4.4.6. y4eT NpUMEHAEMBIX CPEACTB 3alUThl MH(POPMALIMH, IKCILUTYaTallHOHHON U
TEXHUYECKON JOKYMEHTalMKU K HUM, Hocutenei [1/1H;

44.7. npu oOHapy)XeHMM HapymieHWid Tmopsaka npenoctasienus 1/l
He3aMeUIMTeIbHOe  NpHOCTaHoBJIeHWe  npenoctaBienuss I1/ln monb3oBarensm
uHpopmanuonnoit cucrems! [1/[H 10 BbIABIEHHUS NPHYMH HAPYLIEHUH M YCTpaHEHHS
ITUX NIPUYHH;

4.4.8. pa3ObuUpaTeNbCTBO M COCTaBJICHUE 3aKIIOYEHHH 1o (akraM HecoOmoaeHus
YCJIOBUI XpaHeHMs MaTepuaibHblX Hocutenei I1/lH, ucnonb30BaHMs CPEACTB 3alIUTHI
MH(OpPMALIMK, KOTOPBIE MOTYT NMPUBECTH K HapylIeHUIO0 KoHuaeHuHanbHocTH 1)1 nin
JPYTMM HapyIIEHUSM, NPHBOJAIIAM K CHIDKEHHIO YpoBHS 3ammiieHHoctd [1/[H,
pa3paboTKy M MPHHATHE Mep IO MPEIOTBPALICHHIO BO3MOXKHBIX OMNACHBIX MOCJIEICTBHI
MoA00HBIX HAPYIIEHHH.

4.5. Obmen I1/1n npu nx obpaborke B UCII/{n yupexaenus u Oyxraiarepckoi
ciyx0e OCyLIeCTBISETCS MO KaHajlaM CBS3H, 3alllMTa KOTOPBIX 00ECIEYMBAETCS ITyTEM
pealu3alui  COOTBETCTBYIOIIMX OPraHU3allMOHHBIX MEp W IyTeM IIPUMEHEHHUS
MPOrpaMMHBIX U TEXHUYECKHX CPE/CTB.

4.6. Jloctyn paGOTHMKOB yupexieHus u Oyxranrepckoit ciayxOei K II/I[H,
Haxoasamumcs B UIICJ/IH yupexpaenus u Oyxranrepckol ciykObl, npeaycMaTpHBaeT
00s3aTesIbHOE MPOXOKICHHE NMPOLIETYPhl HACHTHOUKALIUY U ayTEHTU(DHKALIMH.

4.7. B cnydae BeIsiBIeHMs HapyleHuil nopsjaka obpaborku IIJIn B UCIT/In
yupexaeHus ¥ OyXraatepckoil ciyKObl yNOJTHOMOYEHHBIMHM JOJDKHOCTHBIMH JIMLIAMH



HE3aMeJUINTEIbHO TPUHUMAIOTCA MEphl 110 YCTAHOBJICHMIO NPHYMH HapyLIEHWH M MX
YCTPaHEHHUIO.

5. Cpoku oOpaboTku u xpanenus I1/In

5.1 Ob6pabGorka u xpanenue IIJlH B yupexxaenunm m Oyxranrepckoit ciyxbe
OCYUIECTBJIAIOTCS  HE Joiblue, 4YeM 3toro Tpebyor wuenn obpadorkum I1/IH.
OOpabateiBaeMble  MEpPCOHAbHBIE  JIaHHBIE  MOMJIEKAT  YHUUYTOXKEHHIO JTH00
00€3/TMYMBAHHUIO TIPH HACTYIUICHUHU CIIETYIOIN yCIIOBUiA:

- Joctwxenue nenei odpadorku [1/[H uam MakcUManbHBIX CPOKOB XpaHEHMS -
B TeueHue 30 KaneHaapHbIX qHEi;

- yIpara HeoOXOAUMOCTH B AOCTHXKEeHUHU ueneit obpaborku I1/[n - B Teyenune 30
KaJICHIapHBIX JIHEH;

- npepocrasieHue cyobexkroM II/lH wiM ero 3akOHHBIM TIPEACTABUTEIEM
MOATBEPKIEHUS] TOTO, YTO NEPCOHANIBbHbBIE JAHHBIE SABJSIOTCH HE3aKOHHO MOJIyYEHHBIMH
WK HE ABJIAIOTCS HEOOXOAMMBIMH Ul 3adBJACHHONW 1eiau oOpaboTKu - B TeueHue 7
pabouux JqHei;

- HEBO3MOJKHOCTBH obecrieyeHus npaBomepHoctu obpaborku [1/[H - B Teyenue 10
paboumnx aHeil;

- om3biB cyOwnexktoM II/IH cornacus Ha oOpaborky IIJ[H, ecam coxpanenue
[1/n 6onee He Tpedyercs ms ueneit obpaborku I1/[H - B Teuenune 30 KaneHIAapHBIX
JTHEH.

B ciydae orcyrcTBUsi BO3MOKHOCTH YyHHYTOXKeHMs [I/[H B TeueHwe CpoOKOB,
yKa3aHHBIX B ab3anax 2 - 6 HacTOALIEro IMyHKTa, OCYIECTBIsAETCS OJIOKMPOBAHUE TAaKUX
IT/In win obecneunBaercs ux OnokupoBanue (ecau obpaborka I1/[H ocyuecTBisercs
JAPYTUM JIMLIOM, JICHCTBYIOIIMM [0 NMOPYYEHHUIO AJMHHHUCTpAlMU) U 0OecredyuBaeTcs
yuuutokenue I1Jln B cpok He OGoinee 4eM mIECTh MECSHIEB, €CIM HMHOH CPOK He
YCTaHOBJIEH (eiepalibHbIM 3aKOHOIaTEILCTBOM.

6. Ilopsinox yunuroxxenus [1/{n npu nocrrxennu neseii o6paboTkn HiIH
NPH HACTYIJICHHH HHBIX 3AKOHHBIX OCHOBAHMIA

6.1. PabOTHMKOM yuYpeXJeHHUs U CHEeUHATUCTOM OyXrajaTepckoi CiryxkObl,
OTBETCTBEHHBIMHM 3a apXMBMPOBAaHHE, OCYIIECTBIAECTCH CUCTEMATHYECKMH KOHTPOIb U
BBIJIEJICHHE JIOKYMEHTOB, cojepkamux I1JlH, ¢ uCTeKmMMH CpOKaMu XpaHEHHS,
MOAJIEKAIIUX YHUITOKEHHIO.

6.2. Bornpoc 00 YHMUYTOXKEHHH BBIJICJICHHBIX JOKYMEHTOB (0Opasylommxcs B
npoLecce JEATENbHOCTH YUpexKIeHus1), coaepxkamux IlaH, paccmarpuBaeTcss Ha
3acesiann KomuccuM 10 yHMYTOKEHHMIO JIOKYMEHTOB, COJEp)KallMX IepCOHAbHBIE
JIaHHBIE, CO3/]aBaeMOil B ydpexJaeHuun U Oyxranarepckoi ciayxkbe mnpuka3amMu
OTBETCTBEHHBIX 3a opranusaumio obpaborku [I/[H B yupexaeHun m OyxraaTepckoi
ciyx0e (nanee - Komuccus).

6.3. Ilo wuroram 3acenanus Komuccuu cocraBiasiercs akT O BBIJICJICHHH K
YHUYTO)KEHHIO  JOKyMEHTOB, OINWCh YHHYTOXAEMBIX JI€J, TpOBEpsieTcs  UX
KOMILIEKTHOCTbD, aKT IOANUCHIBAETCA NpejceaaTeneM 1 wienamu Komuccun.

6.4. Cenenust 00 YHUUTOXKEHUH BHOCATCSA B aKT O BBIJEIECHHUH K YHUYTOXKEHUIO
JIOKYMEHTOB.

YHUYTOKEHHE JOKYMEHTOB Ha OyMaXKHBIX HOcUTensiX, coaepkaummx IT/[H, kax
NPaBUJIO, OCYIIECTBIISETCS ITyTEM H3MEJIbYEHHUSI HA MEIKHE YacTH, MCKIIOYaloIue
BO3MOXKHOCTh  TOCJIEIYIOIIEro  BOCCTAaHOBICHHS  uHpopmanuu.  M3menbuyenue
NPOU3BOAMUTCS, B TOM YHUCIIE C OMOLIBIO OyMaropes3areibHOW MalluHbI (LIpeaepa).



6.5. Yuuuroxxkenue Bcex cBeleHuit o cybOwekre IIJIH, coxepxammxcs Ha
3JEKTPOHHBIX HOCHTENAX, OCYIIECTBIAETCS IyTeM MEXaHM4eCKOro HapyleHUs
LEJOCTHOCTH  HOCUTENS, HE  MO3BOJAIOLNIEr0  MPOM3BECTH  CUMTHIBAHWE  WIIH
BoccTaHoBiieHHe [1/1H, wam cTupanueM HHGOPMAIMK € 3IEKTPOHHBIX HOCHTEJIEH.

6.6. Yauutoxxenue Bcex cenieHuit o cyorexre I1/1n, conepxamuxcs 8 UCI1/IH B
3JIEKTPOHHOM BHJIE€, NPOM3BOJAMTCS «Bpy4HYyIo». Ilocie yero mpousBoauTcs NpoBepKa
oTcyTCTBHA 3anuceil o cyonekre I1/{H, KoTOphie ObUIN yAasIeHBl, C TOMOIIBIO NTOKUCKA 110
bamunum cyosekra [1/1H.

7. Obmenocrynubie HcTouHHKH [1/1H

7.1. B nemax wuHPOpMaMOHHOro o0ecneyeHus MOIYT  CO3/aBaThbCs
obmenocrynueie uctouyHukd [1JlH (B TOM 4YHclie CpaBOYHHMKH, aJipecHble KHUTH). B
obmenocrynusie ucrounuku I[1/[H ¢ muceMeHHoro coryacus cyowsekra I1/ln moryt
BKJIIOUAThCS €ro (paMuius, UMs, OTYECTBO (MOCIEAHEE - NMPU HAJIWYUM), TOJ U MECTO
pOXJEHHS, ajapec, aDOHEHTCKUI HOMEp, CBEJCHHs O Mpodeccuy U UHBIE NEPCOHAIbHBIC
naHHble, coobmaemblie cyobekroMm [1/1H.

7.2. Ceenenus o cyowexre [1/1H B mobGoe BpeMst MOTYT ObITh HCKIIIOYEHBI U3
obuenoctynubix uctouHukoB [1/11 no TpeboBanuio cyosekra [1/[n 11ubo no perenuro
Cy/ia WJIX MHBIX YIIOJTHOMOYEHHBIX IOCY1apCTBEHHBIX OPraHoOB.



YTBEPXJIEH
npuka3oM aupekropa MbOVY
«Cpenusis mkomna Ne 23»

ot P202. 2019 Ne 07-04- 44

Ilepeuens noszkuHocTel (npogeccuii) paboraukos MBOY «CII Ne 23, 3amemenne
KOTOPbIX NpeycMaTPHBAeT ocyllecTBAeHHe 00pa0OoTKH NepcoHANbHBIX AaHHBIX
JIH00 ocymiecTB/IeHHE A0CTYNA K NePCOHAIbHBIM JaHHBIM

JlupexTop yupex/1eHus;

3amecTuTeNnbh IUPEKTOpa 1o y4yeOHO-BOCIUTATEIbHOM paboTe;
3amecTuTeNb AUPEKTOpPa M0 BOCIIMTATEIbHOM paboTe;

3amecTuTeNb JUPEKTOpa MO a/IMMHUCTPATHBHO-X03HCTBEHHOM paboTe;
Cekperaps;

Yuureins;

Ilenaror;

KnaccHblit pykoBoAMTE b,

JlaGopaHT (3aMeleHre cexperaps B IEpUo/i OTCYTCTBUS)



YTBEPX/IEHbI

npukaszom aupekropa MbOY
«Cpennsisa mkona Ne 23»

ot 07.02 2019 Ne o/-05-5¢4

Ilepeyenn noxHoCcTel (Mpodeccuii) pabornukos MBOY « CII Ne 23y,
OTBETCTBEHHBIX 32 NPOBe/leHHe MePONPHATHI M0 00e3IHYHBAHHIO
00padaTbiBaeMbIX NEePCOHATbHBIX JAHHBIX

Jlupexrop yupexaeHus;

3aMecTHUTeNb IUPEKTOpa 1o yueOHO-BOCIUTaTeIbHOM paboTe;
3aMeCTUTEb IUPEKTOpa 10 BOCIIUTATE/ILHON paboTe;

3amecTHTeNb IMPEKTOPA N0 aJIMMHUCTPATHBHO-X031HCTBEHHOI paboTe;
Cekperaps;

Yuuresb;

Ilenaror;

KnaccHelii pyKoBOAMTEB;

JlaGopaHT (3aMeleHue cexperaps B IEpUO/i OTCYTCTBUS)



YTBEPX/IEHbI

npukasoMm aupexkropa MbOY
«Cpennsia mkosa Ne 23y

oT _07 02 2019 Ne /-05- 44

ITPABHJIA
OCYIECTB/ICHHSI BHYTPEHHEro KOHTPOJIA COOTBETCTBHA 00pabOTKH NepCOHAIBLHBIX
naHHbiXx B MBOY « CHI Ne 23»

1.1. BHyTpeHHUI KOHTPOJIb OCYLIECTBIISETCA B LEIAX ONpPEIEIEHHUs COOTBETCTBHS
obpaborku nepcoHanbHBIX JaHHBIX B MBOY «CIII Ne 23» (manmee — yupexjaeHue)
TpeOOBAHMAM K 3alMTE TNEPCOHANBHBIX JAHHBIX, YCTAHOBJIEHHBIM De/epaabHBIM
3akoHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHalbHbIX AaHHBIX» (Hanee — DeaepaibHblii
3akOH «0O nepcoHalbHBIX JIAaHHBIX») W TPUHATBIMM B COOTBETCTBUHM C HHUM
HOPMAaTHUBHBIMH IIPABOBLIMH aKTaMH (J1aJie€ — BHYTPEHHHUI KOHTPOJIb).

1.2. BHyTpeHHUH KOHTPOJIb OAPA3ACIACTCS HA TEKYIIHMI U BHEIIAHOBBIM.

1.3 Texkymuii BHyTpEHHHMI KOHTPOIb OCYLIECTBISETCS Ha IMOCTOSHHONW OCHOBE
JUPEKTOPOM Yy4pekjeHus (najee — OTBETCTBEHHBIH 3a opraHusanuio o06paboTku
NEPCOHAJIBHBIX JIAHHBIX).

IleproM4HOCT, ¥ TOPAJOK TPOBEAECHHS TEKYIEro BHYTPEHHEr0 KOHTPOJISA
ONMpEe/ICNAOTCS NPAaBOBBIM aKTOM, M3/1aBa€MbIM OTBETCTBEHHBIM 3a OpraHU3alHIo
00pabOTKH NEepCOHAIBHBIX JIAHHBIX.

B xozme ocymecTBieHHs TEKyIIEro BHYTPEHHETO0 KOHTPOJS IPOBEPSETCS
BbINOJIHEHNEe TpeboBanuii @enepanbHoro 3akoHa «O NEPCOHANBHBIX JAHHBIXY,
HOPMATUBHBIX IPaBOBBIX aKTOB AJIMHMHUCTpauuu ropoaa Hopuibcka, ¥ NPUHATBIX B
COOTBETCTBHH C HUMH JIOKAJIbHBIX AKTOB YUPEKICHHS, yCTaHABIMBAIOIIUX, B TOM YHCJIE:

- IpaBuJia 00pabOTKH NEPCOHAIBHBIX JAHHBIX B YUPEXKICHUHU;

- MpaBHJIa PaCCMOTPEHUS 3arpoCOB CYOBEKTOB MEPCOHAIBHBIX JAHHBIX WIH HX
NIPECTaBUTENEH B yUPEKACHUH;

- TIOPAAOK JOCTYIAa B MOMEILIEHHUS YUYPEXAEHUs, B KOTOPBIX Beiercs o0paboTka
MEepPCOHAIbHBIX JAHHBIX.

1.4. OTBeTCTBEHHBIH 3a OpraHM3aluilo 00pabOTKH NEPCOHAIBHBIX JIAHHBIX IIPU
NIPOBEJICHUU BHYTPEHHEr0 KOHTPOJISi HUMEET MpaBo:

1.4.1. 3anpamuBaTh y pabOTHUKOB, OCYLIECTBIAIOMIMNX 00pabOoTKy NMepCoOHaIbHBIX
JaHHBIX B YUPEXJICHUH, HHPOPMAIHIO, HEOOXOUMYIO /Ul peaIu3alui OJHOMOYHIA;

1.4.2. TpeGoBath OT paGOTHUKOB, OCYHIECTBISIOMIMX 00pabOTKY INEpCOHAIBHBIX
JAHHBIX, YTOYHEHHs, OJOKHpPOBaHMS WJIH YHMUYTO)XKEHUS HEJOCTOBEPHBIX MWJIH
MOJYYEHHBIX HE3aKOHHBIM ITyTEM MEPCOHANIBHBIX JaHHBIX;

1.4.3. npuHUMaTe MepHl MO MPHOCTAHOBJIECHUIO WM IPEKPaLIEHHIO 00paboTKH
NEePCOHANBHBIX  JIaHHBIX,  OCYHIECTBIsieMOW ¢ HapyumieHueM  TpeboBaHMi
3akoHojateascTBa Poccuiickoi ®enepannm;

1.5. BHemiaHOBbI BHYTPEHHHUH KOHTPOJIb OCYIIECTBISETCS HAa OCHOBaHUH
MOCTYNUBIIEr0 B YYPEXJEHHWE IUCbMEHHOH MHQOpMAlMM O HApPYIIEHWH IIPABMII
00paboTKH NEepPCOHAIBHBIX JIaHHBIX.

[IpoBeneHre BHEIUIAHOBOTO BHYTPEHHEr0 KOHTPOJIS OCYIIECTBJISETCS Ha
OCHOBaHMM TpUKa3a JAMPEKTOpa YYPEKJEHHs, B aJpec KOTOpOro INOCTyINuiIa
HHpOpMaLUs, SBIAIONIAACS OCHOBAHHWEM JUIS TMPOBEAECHHS BHEIUIAHOBOIO BHYTPEHHETO
KOHTPOJIS, TMOO M0 ero NopyyYeHHIO HHBIM JOJKHOCTHBIM JIMLIOM.



1.6. BHeniaHOBBIH BHYTpPEHHUI KOHTPOJIb 10JKEH ObITH 3aBEpIIEH HE 1mo3aHee 15
pabouux JHEl co JAHS MOCTYIUICHHs MTMCbMEHHOM HH(OpMaIHH.

1.7. OtBercTBeHHBI 3a opraHuzanuilo 00pabOTKHM MEpPCOHATBHBIX [JaHHBIX Ha
OCHOBaHMM MH(GOpPMALIUM O BBHISBICHHBIX B pe3yJibTaTe BHYTPEHHEr0 KOHTPOJIA
HapyUICHUSIX, IPUHUMAET MEpbl, HEOOXOAUMBIE U1 UX YCTPaHEHHUS.

COI''TACOBAHO

IJIaBHBIN CIIELUAIACT-IOPUCKOHCYJIBT

OT/IeJ1a 10 OPraHU3aluu paboTel ¢ MEPCOHATIOM
IO/IBEJIOMCTBEHHBIX YUPEK/IAECHHUH Y IpaBJIEHUIO

001I1€ero M JIOMKOJIBHOr0 06pa3oBaHus % /
Anmunnctpauuu ropojaa Hopunbcka ( 4 H.JI. Kimoesa




